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1. O01mue MoJI0KeHUu s

1.1. Hacrosiast moJmTuka 00pabOTKHU MEPCOHATBHBIX TaHHBIX (manee — [lonuTrka)
OTIpeeTseT er 00paboTKN EePCOHATBHBIX TaHHBIX, KATETOPUH U TIEPEUCHb
o0pabaThIBaEMbIX NIEPCOHATBHBIX JAHHBIX, KATETOPHH CyOBEKTOB, TEPCOHATHHBIE
JlaHHBIE KOTOPBIX 00pabaThIBAIOTCSI, CIIOCOOBI, CPOKH UX 00PAOOTKU 1 XpaHECHMUS,
MOPSZIOK YHUUTOXKEHHUS TIEPCOHATBHBIX JTAHHBIX TPU JTOCTIKEHUH TIeTIeH X
00pabOTKY WU MPY HACTYTICHUN MHBIX 3aKOHHBIX OCHOBAaHUH B MYHHUIIATIAIEHOM
JIOIIKOJILHOM 00pa3oBaTeibHOM yupexaeHun «Jletckuit caa Nel6 «Kopabmuky»
r.Bonbscka CapaToBckoit 00macTu « (nanee — Jlerckuii ca).

1.2. JlokanbHbIE HOPMATUBHBIE AKTHI U UHBIE JOKYMEHTBI, PETJIAMEHTUPYIOIIUE
00paboTKy MepCOHANBHBIX JaHHBIX B J[eTckoM camy, pa3pabaThiBalOTCs C Y4ETOM
nosioxxeHu [lomuTuku.

1.3. [evictBue llonmmTrkn pactipoCTpaHseTcs Ha IEPCOHAIBHBIE TAHHBIE, KOTOPBIE
Jerckuit cag 00pabaThIBaET C UCMOJb30BAHUEM U 0€3 UCTIOJIb30BAHUS CPEJICTB
aBTOMAaTHU3ALNH.

1.4. B IlonMTHKe UCTIONB3YIOTCS CIEAYIOIINE OHITHUSA:

¢ TIEPCOHAJIbHBIC JIAHHBIC — JIt00as nH(OpMAIKsI, OTHOCSIIASCS MPSIMO UK
KOCBEHHO K OTIPEJICTICHHOMY WJIY OoTpeiesieMoMy (GHU3NIECKOMY JTHITY
(cyOBeKTy mepCOHAIBHBIX JaHHBIX);

o TIEPCOHAJILHBIC TAHHBIC, pa3peIIcHHBIC CyObEKTOM NIEPCOHATBHBIX JAHHBIX
JUTSL paCIIpOCTpaHEHUs!, — IEPCOHAIIbHBIE TAHHBIE, TOCTYII
HEOTPAHWYCHHOTO KPyTa JIUI] K KOTOPBIM MPEA0CTABIICH CyObEKTOM
MEPCOHAJIBHBIX JAHHBIX IyTEM Ja4uM corjlacus Ha 00paboTKy
NEPCOHANBHBIX JAaHHBIX, PA3PEUICHHBIX CyOBEKTOM MEPCOHATBLHBIX
JTAHHBIX I PAaCIPOCTPAHCHHSI B TIOPSIIKE, MPEAYCMOTPEHHOM
®denepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

¢ OTIEPATOP MEPCOHANBHBIX JAHHBIX (omepaTop) — JleTckuii can
— IOPUANYECKOE JTUII0, CAMOCTOATEILHO UM COBMECTHO C IPYTUMU
JUIIAMH OpraHu3yolee U (Min) ocyliecTBIsolee 00padoTKy
NIEPCOHATBLHBIX JAaHHBIX, OMPEACIISIONICE 1T 00pabOTKH NEPCOHATBLHBIX
JTAHHBIX, COCTaB NMEPCOHAJIBHBIX JJAHHBIX, MOIJICKAITUX 00paboTKe,
JIeHCTBUSA (OTepaliium), CoBepIiaeMble ¢ IEPCOHATLHBIMU JIaHHBIMUY;

o 00paboTKa MepCOHANBHBIX IAHHBIX — IEHCTBUE (OTIeparius) uin
COBOKYMHOCTb JEHCTBUI (Onepaliuii) ¢ nepcoHaIbHbIMU JaHHBIMH C
MCIIOJIb30BAaHUEM M O€3 UCITOJIB30BAaHUS CPEJICTB AaBTOMATH3AI|H, BKITFOYas
cOOp, 3aIUCh, CUCTEMATH3AlIMI0, HAKOIIJIEHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHWE, I3MEHEHNE), U3BJICUCHHE, NCTI0JIb30BAHUE, TIepeaady
(pacmpocTpanenue, Mpea0CTaBIeHNE, TOCTYII), 00E3TUINBAHNE,
0JIOKMUpOBaHUE, YAAJICHUE, YHUUTOXECHHUE;



¢ ABTOMATH3HMpOBaHHAas 00PabOTKa MEPCOHANBHBIX JAHHBIX — 00paboTKa
MEPCOHANBHBIX JAHHBIX C TIOMOIIBIO CPEJICTB BHIYUCIUTEIHHON TEXHUKY;

¢ PpacmpoCTpaHEHHE NEPCOHATBHBIX TaHHBIX — IEUCTBUS, HAPABJICHHbBIC HA
PacKpbITUE MEPCOHATBHBIX JAaHHBIX HEONPECICHHOMY KPYTY JIUII;

¢ TIpEIOCTaBIICHUE NMEPCOHATBHBIX JaHHBIX — IEHCTBUS, HAIIPaBJICHHBIC Ha
PacKpbITUE NTEPCOHATBHBIX JAHHBIX OMPEICIIEHHOMY JIUIY WJIH
OTIpeIeICHHOMY KPYTY JIUII;

« OJOKMpOBaHUE MEPCOHATBHBIX TAHHBIX — BPEMEHHOE TIPEKpaICHHIE
00pabOTKH MEPCOHATBHBIX JAHHBIX (32 HCKIIIOUEHUEM CITy4aeB, €CIU
00paboTka He0OXoauMa JIJIsl YTOYHEHHS IIEPCOHATBHBIX JTAHHBIX);

e YHUYTOXXCHHE NMEPCOHATBHBIX JAHHBIX — JCHCTBHS, B pEe3yIbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM BOCCTAHOBUTH COZICPKAHHUE MTEPCOHATBHBIX
JTAHHBIX B UTHGOPMAIIMOHHOMN CHCTEME MEPCOHABHBIX TAHHBIX U (WJIH) B
pe3yJsibTaTe KOTOPhIX YHUUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIN
MEPCOHANBHBIX JAHHBIX;

+ 00e3TMYMBaHNE IEPCOHANBHBIX JAHHBIX — ACHCTBHSI, B pe3yIbTaTe
KOTOPBIX CTAHOBUTCS] HEBO3MOKHBIM 0€3 NCIIOJIb30BaHUS
JOTIOJTHUTETHbHON HHPOPMAITIH OTPECIUTh MPUHAIICKHOCTh
IEPCOHAJIbHBIX JAHHBIX KOHKPETHOMY CyOBEKTY EPCOHANBHBIX JaHHbIX;

o MH(pOpPMAIMOHHAs CUCTEMA NIEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTb
coJiepkaluxcs B 0a3ax JaHHBIX MEPCOHATIBHBIX JAHHBIX U
o0ecreunBaIMX uX 00padoTKy HH()OPMAITMOHHBIX TEXHOJIOTHH U
TEXHUUYECKUX CPE/ICTB;

o TpaHCTpaHWUYHAS MIepeiada MepPCoOHATBHBIX JAHHBIX — ITeperada
MEPCOHANBHBIX JAHHBIX HA TEPPUTOPUIO MHOCTPAHHOTO TOCYIapCTBA
OpraHy BJIACTU MHOCTPAHHOT'O FOCYAapCTBA, MHOCTPAHHOMY (PU3NYECKOMY
JIMILY WK THOCTPAHHOMY IOPUINYECKOMY JIUILY.

1.5. JleTckuii caja Kak orepaTop NepCcOHAIbHBIX JaHHBIX 00s13aHa:

1.5.1. CoOmroiath KOH(GUICHIIMATBHOCTh EPCOHAIBHBIX JaHHBIX, 8 UMEHHO HE
pactpocTpaHsATh IEPCOHATBHBIC JaHHBIC U HE TepeIaBaTh UX TPETHUM JIUIIaM 0e3
corjacusi CyObeKTa epCOHAIbHBIX JAHHBIX WM €T0 3aKOHHOTO MPEICTABUTEIIS,
€CJIM MHOE HE TIPETYCMOTPEHO 3aKOHOAATEIIbCTBOM.

1.5.2. O6ecnieunTh CyObeKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM
IIPEACTABUTEIISIM BO3MOKHOCTD O3HAKOMJIEHHUS C JOKYMEHTAMU U MaTEPUAIIAMH,
COZIEpIKAILMMU UX NIEPCOHAIBHBIE JAHHBIE, €CJIM HHOE HE IPEAYCMOTPEHO
3aKOHOAATENBCTBOM.

1.5.3. Pa3bsacHiITh CY6’[)CKT3M MMCPCOHAJIbHBIX JAHHBIX, UX 3dKOHHbIM
npeaACTaBUTCIIAM IOPUIUICCKHUEC ITOCICACTBUA OTKAa3a IPEAOCTABUTE IICPCOHAJILHBIC
JAaHHBIC.



1.5.4. bnokupoBaTh WU yAAIATH HEIPABOMEPHO 00pabaThiBaeMble, HETOUHbBIE
MIEPCOHANILHBIE TAHHBIE THOO0 00ECTIeUNTh UX OJIOKHPOBAHUE WK yAAJICHUE.

1.5.5. Ilpekpatuth 00pabOTKy U YHUUTOXUTH WU 00E3TMYUTH EPCOHAIbHBIC
JaHHBIE TMO0 00eCIeyuTh NpeKpalleHue 00padoTKN U YHUUTOXEHUE UITU
00e3IMYNBaHNE TTEPCOHATBHBIX JAHHBIX TPH JOCTIKECHUH TIETH UX 00pabOTKH.

1.5.6. IIpekpatuth 06pabOTKy MEePCOHANBHBIX TaHHBIX WA 00ECTICYUTh
npekpaiieHrne 00paboTKH MePCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBa CYObEKTOM
NEPCOHANBHBIX JAHHBIX COTJIacus Ha 00pabOTKy €ro MePCOHANbHBIX JAaHHBIX, €CIIU
MHOE HE MPETYCMOTPEHO JOrOBOPOM, CTOPOHOH KOTOPOTO,
BBITOI0NIPHOOpETATENIEM HIIM TIOPYUYUTENIEM 10 KOTOPOMY SIBIISIETCS] CYObEKT
NEPCOHAIBHBIX JAHHBIX, WJIM UHBIM COTJIAIIEHHEM MeXy JleTckuM cagoM u
CYOBEKTOM NIEPCOHAIBHBIX TAHHBIX.

1.5.7. [IpuHuMaTh MephI, HEOOXOUMBIC U JIOCTATOYHBIE JIJIT 00CCIICUCHUS
BBITIOJTHEHHUS 0053aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U ITPUHSATHIMH B
COOTBETCTBHH C HUM HOPMATUBHBIMH MPABOBBIMU aKTaMHU.

1.6. Jlerckui caji BIpaBe:

1.6.1. CaMOCTOSITENIBHO ONPEAEIISTh COCTaB U MepeYeHb Mep, HEOOXOIUMBIX U
JIOCTATOYHBIX J1J1s1 00€CIIeYeHUs BBINOJHEHUSI 00A3aHHOCTEH, TPEAYyCMOTPEHHBIX
3aKOHOM M IIPUHATHIMU B COOTBETCTBUM C HUM HOPMAaTHBHBIMH MPABOBBIMU
aKTaMH, €CJIM UHOE HE IPEAYCMOTPEHO 3aKOHOAATEIECTBOM O IIEPCOHAIIBHBIX
JTAHHBIX.

1.6.2. Vicnonk30BaTh NMepCOHANIbHBIE IAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX
0e3 ux corjacus B cliydasx, MIpeyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpenocTaBisaTh nepcoHaNbHbIE JaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX
TPETHUM JIMLIAM B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. [lopyuuth 00pabOTKY MEPCOHATBHBIX IAHHBIX APYTOMY JIUILY C COTJIACHS
cyObeKTa MePCOHANBHBIX JAHHBIX, €CJIM HHOE HE MPETyCMOTPEHO (eiepaibHbIM
3aKOHOM, Ha OCHOBaHUH 3aKJIF0YAEMOT0 € 3TUM JIMIOM JIoroBopa. JIuio,
OCYIIECTBIISIIOIIEeEe 00padOTKY MEePCOHATBHBIX JAHHBIX 10 TOpYy4YeHUto JleTckoro
caia, 00s13aHO COOJIIOIaTh IPUHITUITBI U TIPaBHIa 00PaOOTKH MEPCOHATBHBIX
JAHHBIX, TIPETyCMOTPEHHBIE 3aKOHOM, COOTIOAATh KOHPUACHITNAIBHOCTh
MEePCOHANILHBIX JAaHHBIX, MPUHUMATHh HEOOXOIMMbIE MEPHI, HAPABIICHHbBIE HA
oOecrieueHne BRIMIOTHEHUS 00A3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKY, pOAUTEIN BOCHUTAHHUKOB, HHBIE CYOBEKThI IEPCOHATBHBIX
JaHHBIX (1ajee — CyObeKThI IEPCOHATIBHBIX JaHHBIX) 00S3aHbI:



1.7.1. B cny4dasx, npeayCMOTPEHHBIX 3aKOHOIATEIBCTBOM, IPEIOCTABIIATh
JleTckomy cazly TOCTOBEpPHBIE IEPCOHAIBHBIE TAHHBIE.

1.7.2. Ilpu u3MeHeHUH NMepCOHANBHBIX JIAHHBIX, 0OHAPY>KEHUH OIHOOK WU
HETOYHOCTEH B HUX HE3aMEIJIUTEIBHO co00IaTh 00 3ToM [leTckoMy cany.

1.8. CyOBbeKThI IepCOHAIBHBIX JIAHHBIX BIIPABE:

1.8.1. [TomyuaTs HHPOPMAIIHIO, KACAIOIIYIOCS 00PaOOTKH CBOMX MEPCOHATBHBIX
JAaHHBIX, KPOME CIIy4aeB, KOT/Ia TAKOW JOCTYII OrpaHuyeH (perepanbHbIMU
3aKOHaMH.

1.8.2. TpeboBaTth OT JleTcKkoro cajja yTOUHHTh IEPCOHAIIBHBIE TAHHBIE,
OJIOKUPOBATH MX WM YHUUTOXKHUTbH, €CIIA TIEPCOHAIIbHBIC JJAaHHBIC SIBIISTFOTCS
HETMOJHBIMHU, YCTapEBIINMHU, HETOYHBIMH, HE3aKOHHO MOJTyY€HHBIMH WJIH HE
ABJIAIOTCS. HEOOXOIMMBIMU JJIs1 3aBJICHHOM 1€ 00pa0OTKHU.

1.8.3. HOHOHHHTB IICPCOHAJIBHBIC JTAHHBIC OIICHOYHOTI'O XapaKTCpa 3as4BJICHUCM,
BbBIpAKaromumM CO6CTB€HHYI-O TOUYKY 3PpCHHUA.

1.8.4. O6xanoBaTh ACHCTBUS WK Oe3/1eiicTBrEe JleTcKoro cajia B yIOJTHOMOUYEHHOM
opraHe 1o 3aluTe IpaB CyObEKTOB EPCOHAIBHBIX JaHHBIX UJIH B Cy1€OHOM
MOPSIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OOTKH NMEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAaHHSIMU 00PaOOTKM IEPCOHATIBHBIX JaHHBIX B JleTcKkoM
Cay SIBJIAFOTCS] YCTaB U HOPMATUBHBIE NPABOBBIE AKThI, U1 UCIIOJIHEHUS KOTOPBIX
U B COOTBETCTBUU C KOTOPBIMH JIeTCKMIi cajl OCyIiecTBiIsgeT 00paboTKy
MEPCOHAIBHBIX IAHHBIX, B TOM YHCIIEC:

o TpynoBoii Koa€eKC, UHBIE HOPMATUBHBIE IPABOBBIC AKTHI, COAECPKAIIUE
HOPMBI TPYJIOBOT'O TIPaBa;

o bBromkeTHBIN KOAEKC;

o Hanorosslil Kogekc;

o ['paxnaHCKui KOHEKC;

o CeMeHHBIN KOJEKC;

o @epaepanbHbIil 3aK0H OT 29.12.2012 Ne 273-D3 «O0 oOpazoBaHuU B
Poccuiickon @enepaunmn» U MPUHATHIE B COOTBETCTBUU C HUM
HOPMAaTHUBHBIE TPABOBBIC AKTHI;

e COIHAJIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOIATENBCTBO Poccuiickom
denepauny;

e 3aKOHOJATEILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE
AHTUTEPPOPUCTUUYECKOM 3AIUIIEHHOCTH.



2.2. [IpaBOBBIMU OCHOBaHHSIMU 00PaOOTKM IEPCOHATLHBIX JaHHBIX B JleTckoM
caly TaKXe SIBJISIOTCS JOTOBOPHI ¢ (PU3UYECKUMU JIMIIAMH, 3asIBJICHUS (COTIacus,
JIOBEPEHHOCTH) POUTENICH (3aKOHHBIX MPEJCTABUTENICH) BOCTUTAHHUKOB,
corjacusi Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX.

3. Leau 06padoTKU NEePCOHATBbHBIX JAHHBIX, HX KATErOPUH U NepeveHb,
KaTeropuu Cy0beKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCH,
CIoco0bl, CPOKM UX 00PAOOTKH M XPAHEHMSI, MOPSI0K YHHUTOKEHH S
NMEePCOHATbHBIX JAHHBIX

1. [{esqb 00padOTKHU: OpraHu3anus 00pa3oBaTeIbHOU 1eATEILHOCTH 110
0o0pa3oBaTe/IbHBIM JOLIKOJIbHOI0 00Pa30BaHMsl, JONOJTHUTEIbHBIM
0011e00pa3oBaTe/IbHBIM POrpaMMam

Kareropuu | [lepcoHanbHbIE JaHHBIE CneunanbHbIE JaHHbBIE
JTaHHBIX
Ilepeuenn o (amuus, ums, CBeneHuns 0 COCTOSHUM 300POBbs
JTAHHBIX OTYECTBO;
e [IOJI,

¢ TPaXIaHCTBO;

e J1aTa U MECTO
POXKICHMUS;

o H300pakeHue
(boTorpadusi, BuaCO);

¢ TIACTIOPTHHIC JAHHBIC;

e aJIpec perucTpaluu 1o
MECTY JKUTEJIbCTBA;

o azapec (haKTUIECKOro
IPOKUBAHMS;

e KOHTAaKTHBIC IAHHBIC;

o UWHIWBUIYabHBIN
HOMeEp
HAJIOTOIUIATEIIBINNKA;

e CTPaxoOBON HOMEP
WHINBUYaTEHOTO
JMIIEBOTO CYETa
(CHUJIC);

o CBEICHMS,
oOpazyromuecs B
MPOLIECCE peaTn3aluu
00pa3oBaTeNbHON
IPOrpaMMBbl;




e WHBIC IEPCOHAIbHBIE
JIaHHEIE,
IIPEIOCTaBIIICMbIC
(bU3UYEeCKUMU JINIIAMH,
HeOOXOIMMBIE IS
3aKIIOYEHNS U
VCIIOIHEHUS
JIOTOBOPOB,
WCIIOJTHCHHSI HOPM
3aKOHOJIaTEILCTBA B
cthepe oOpazoBaHuUs

Kareropuu | O6y4aromuecsi, UX poIUTeNN (3aKOHHBIC TTPEICTABUTEIIH)
CyOBEKTOB
Cnoco0sl | ABTOMaTH3MpOBaHHAs 00paboTKa U O€3 CPEeICTB aBTOMATH3AIIHH, B
00paboTKH | ToM Yuce:
¢ TIOJIyYEHHE MMEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU
(opMe HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX
JAHHBIX (MX MMpEJICTaBUTENICH);
¢ BHECEHMS IEPCOHANIBHBIX JJAHHBIX B )KypPHAJIbI, PEECTPHI U
nH(OPMAIMOHHbIE CUCTEMBI U IOKYMEHTHI JleTcKkoro caja.
Cpoxku B Teuenue cpoka peanuzanuu 00pazoBaTebHOM MPOrpaMMbl
00paboTKH
Cpoxku B Teyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU €T B
XPpaHCHUA | 3aBUCHUMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COIEPIKATCs
NIEPCOHAJIbHBIE IaHHbIE
[Topsimox | B coorBercTBUM ¢ [lopsakoM yHUUTOKEHUS M 00€3TMYNBAHUS
YHUUTOXE |EPCOHANIBHBIX JaHHBIX J[eTCKOro cazia B 3aBUCUMOCTH OT TUIIA
HUS HOCHTEJIS TEPCOHAIBHBIX JaHHBIX

2. Ileib 00pabdOTKM: BHINOJTHEHUS (PYHKIUI U IOJTHOMOYMH padoToaare s B

TPYAOBBIX OTHOLIEHHMSIX, B TOM YHCJIe 0013aHHOCTEM 10 OXpaHe TPyAa

Kareropun
JTAaHHBIX

[lepconanbubie fanHbie | CneruanbHbIE

INEpCOHAIBLHBIC

JTaHHBIE




Ilepeuenn
JTAaHHBIX

o (amumms, ums,
OTUYECTBO;

e [IOJI,

o TPaXIAHCTBO;

e JaTa U MECTO
POXKJICHUS;

o u300paxkeHue
(dbororpadus);

¢ TIACMOPTHBIE
JTaHHBIC;

e ajpec
PETHCTpAIH 110
MeCTy
KUTEIHCTBA,;

o ajpec
(haKTU4YeCKOro
MIPOKUBAHUS;

¢ KOHTaKTHbBIC
JTaHHBIC;

o WHIWBUITYaTbHBIN
HOMED
HAJIOTOTIATEIBII
UKa;

e CTPaxoBOM HOMED
WHIUBUYyaJIbHOT
0 JIMIIEBOTO cUeTa
(CHUJIC);

« cBeJneHus 00
00pa3oBaHUH,
KBaJTU(DUKAIIUH,
npodeccuoHaIbH
OH MOATOTOBKE U
MOBBIIIICHUN
KBJIU(PUKALIUH;

e CEMEWHOE
TIOJIOKCHHE,
HaJIMuMe JeTel,
POJICTBCHHBIC
CBSI3H;

e CBEJICHUS O
TPYZIOBOU
NEesTEIBbHOCTH, B
TOM YHUCJIE

CBenenus o
COCTOSIHUH 3JI0POBBSI




HaJIA4ue
MOOILPECHUH,
HArpaXICHUHN U
(nn)

T CHUTUTMHAPHBI
X B3BICKAHHH;

e JIaHHEBIE O
perucrpanuu
Opaxa;

e CBEJICHHS O
BOMHCKOM YUeTe;

e CBeJCHHS 00
WHBAJAJIHOCTH;

e CBeICHUS 00
yACp)KaHUU
aJINMEHTOB;

e CBEJICHHS O
JIOXOJIE C
112113913% 11 (S0
MecTa paboThl;

e UHBIC
MepCOHAIbHBIE
JTaHHBIC,
pea0CTaBIsIEMbl
€ paOOTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSIMU
TPYAOBOTO
3aKOHOJATEILCTB
a

Kareropun
CyOBEKTOB

PaboTHuKH, KaHIUATHl HA paboTy (CoucKaTenu)

Crioco0n1
00paboTKH

ABTOMaTHU3UpOBaHHass 00padoTKa 1 6e3 Cpe/ICTB aBTOMATU3AIINH, B
TOM YHCJIE:

¢ TMOJYYEHHE MEPCOHAIBHBIX TAHHBIX B YCTHOU U MUCHbMEHHON
¢dbopmMe HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX
JTAaHHBIX;

e BHECEHUS NMEePCOHAJILHBIX IAHHBIX B )KYPHAJIbI, PEeCTPhI U
WH(pOpPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JIeTCKOro caia




Cpoxku

B TeueHune cpoka qerucTBUA TPYAOBOIO JOroBopa. s kanauaaTos —

00pabOTKH | B TeueHHE CPOKA, HEOOXOIUMOTO /I PACCMOTPEHHS KaHAUIaTyphl U
3aKJIFOYEHHUS TPYIOBOr'0 10r0BOpa

Cpoku B TeueHune cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYpOU J€EN B

XPaHCHHUS | 3aBUCMMOCTH OT THUIIA JOKYMEHTA, B KOTOPOM COACP KaATCs
[IEpPCOHAJIBHBIE JaHHBIE, B TOM YKCJIE€ B COCTaBE JIMYHBIX el — 50 et

[Topsinox | B coorBercTBUM ¢ [lopsaKkoM yHUUTOKEHUS U 00€3IMYNBAHUS

YHUYTOXKE |IIEPCOHAIBHBIX JAaHHBIX J[€TCKOTo caja B 3aBUCUMOCTHU OT TUIIA

HUS HOCHUTEJIS IEPCOHAIBHBIX JAHHBIX

3. lleq1b 00padOTKM: peau3alus rpakIaHCKO-IIPAaBOBBIX 10T0BOPOB,
CTOPOHO¥, BLITO0NIPHOOPeTaTEIEM UJIM MOJIYy4YaTeIeM KOTOPBIX SIBJIsSIETCS
JleTckuii caja

Kareropuu | [lepconanbHblie 1aHHbIE
JTAHHBIX
[lepeuenp o (amuius, UMs, OTYECTBO;
JTAHHBIX o TIACTIOPTHHIC TAHHBIC;
e aJpec peructpauuu u (i) GakTUIECKOro MPOKUBAHMUS;
o KOHTAaKTHBIC TAHHBIC;
e UWHIUBUIyaAJIbHBIA HOMEP HAJIOTOTUIATEIIbIIHNKA;
¢ HOMEp PacueTHOro CYeTa;
¢ HOMEp OAaHKOBCKOW KapThl;
o WHBIC IEPCOHATLHBIC JAHHBIE, TPEIOCTABISEMBIE
buznyecKuMU TUIaMH, He0OXOTUMBIE IS 3aKITIOYCHUS U
UCTIOJTHEHHSI TOTOBOPOB
Kareropun | KonTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnoco0bl | ABTOMaTH3upoBaHHas 00paboTKa 1 O6€3 CPECTB aBTOMATHU3AIMH, B
00paboTKH | ToMm uncIe:

e TIOJYYEHHE NEPCOHAIBHBIX TAHHBIX B YCTHOU U MUCbMEHHON
(dbopMe HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

o BHECEHHs NEPCOHAIIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPHI U
nH($OpPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana




Cpoxku

B Teuenue CpOKa, HCO6XOI[I/IMOFO JJ1 UCITOJIHCHMA 3aKJIFOYCHHOI'O

00paboTKH | HOoroBopa

Cpoku B TeueHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYypOU J€EN B

XpaHCHUA | 3aBUCUMOCTH OT THIIA JJIOKYMEHTAa, B KOTOPOM COJCpIKaTCs
NEpCOHAIBbHBIC TAaHHBIC

[Topsinox | B coorBercTBUM ¢ [lopsakoM yHUUTOKEHUS U 00€3IMYNBAHUS

YHUYTOXKE | IEPCOHAIBHBIX JaHHBIX J[€TCKOTO0 caza B 3aBUCUMOCTH OT THIIA

HUS HOCHUTEJIS ICPCOHATBHBIX TAHHBIX

4. Ileqb 00padOTKHU: 00ecniedyeHUue 0€30MACHOCTH

Kareropuu | [lepcoHanbHbIE TaHHBIE
JTAHHBIX
[lepeuenb o (amuius, UMsi, OTYECTBO;
JTAHHBIX e TMACTIOPTHHIC TaHHBIE;
e aJipec peructpauuu u (uim) GakTUIECKOro MPOKUBAHMUS;
o KOHTAaKTHbIC JaHHBIC
Kareropuu | Ilocerurenu Jlerckoro cana
CyOBEKTOB
Cnoco0Obl | ABTOMaTH3upoBaHHas 00paboTKa 1 6€3 CPEeICTB aBTOMATHU3AIMH, B
00pabOTKH | ToM uncIIe:
¢ TMOJYYEHHE MEPCOHABHBIX TAHHBIX B YCTHOU U MUCHbMEHHOM
¢dbopmMe HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX
JAHHBIX;
e BHECEHUS MEPCOHAIIbHBIX IAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(pOpPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JIeTCKOro cajia
Cpoxku B TeueHue neproa HaXOXKACHUSI IOCETUTEIISI HA TEPPUTOPUU
obpaboTtku | Jlerckoro cana
Cpoxku B TeueHue cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATypOH e B
XPpaHCHHUA | 3aBUCUMOCTH OT THUIIA TIOKYMEHTAa, B KOTOPOM COAEPIKATCS

NEPCOHAJIbHBIC NAHHBIC, B TOM YUCJIC MUHUMYM 30 I[HGIZ B
OTHOILICHUH 3aIIMCe KaMeEp BHI[GOH&GJHOI[GHI/IH




[Topsinox | B coorBercTBuM ¢ [lopsakom yHHUUTOKEHUS U 00€3TMINBAHUS
YHUUYTOXE |IIEPCOHAIBHBIX JaHHBIX J[€TCKOro casa B 3aBUCUMOCTH OT TUIIA
HUS HOCUTENIS IEPCOHABHBIX JAHHBIX

4. YcaoBusi 00padOTKM EPCOHAJBHBIX TaHHBIX

4.1. JleTckuii caja OCyIIECTBISAET COOp, 3aMKUCh, CUCTEMATHU3AIMIO, HAKOIIJICHHUE,
XpaHeHue, yrouHeHue (0OHOBJICHHE, N3MEHEHHE), U3BJICUCHHE, UCTIOb30BaHUE,
nepeaady (pacnpocTpaHeHHe, IPEIOCTaBICHUE, TOCTYII), 003 TMINBaHUE,
0JIOKMpOBaHUE, YJaJ€HUE U YHUUTOKEHHUE MEPCOHATIbHBIX IAHHBIX B COOTBETCTBUU
C 3aKOHOJIaTEJIbCTBOM O NIEPCOHATBHBIX JAHHBIX U JOKAJTbHBIMA HOPMATUBHBIMHU
akTamu JleTckoro cana.

4.2. Bce nepcoHalibHbIC JaHHbIE J[€TCKUI caJl oJIy4aeT OT CyObeKTa
MEePCOHAIBHBIX JJAHHBIX, a B CIy4asiX, KOrja CyObeKT MepCOHAIbHBIX TaHHBIX
HECOBEPIIICHHOJETHUN, — OT €r0 poJUTeNeH (3aKOHHBIX IIPEACTaBUTEIICH).

4.3. [lonyuenue o 00pabOTKy MEPCOHAIBHBIX JaHHBIX, Pa3pEUIEHHBIX CYOBEKTOM
MIEPCOHANIBHBIX JAaHHBIX JJIS pacpoCTpaHeHus, JIeTCKuii cal OCYIIECTBIISET C
COOJTIOICHHEM 3alIPETOB M yCIOBHUH, TPETyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuit cam oOpabaThiBaeT MEPCOHANBHBIC TAHHBIEC:

+ 0€3 UCIOJIb30BaHMs CPEJCTB aBTOMATU3aLINH;
e C HCHOJIb30BAaHHUEM CPEACTB ABTOMATU3AIMHU B IIpOrpaMMax u
UH(OPMAITMOHHBIX CUCTEMAaX:

XpaHeHue NepCoOHAIbHbBIX JaHHBIX:

4.5.1. Jlerckui caJl XpaHUT NIEPCOHAIBHBIE IaHHBIE B TCUEHUE CPOKA,
HEO0OXOIMMOTO JIJIsl JOCTHXKEHUS 1eiel X 00paboTKH, a JOKYMEHTHI, COJIepIKalie
MePCOHAIBHBIE JaHHBIE, — B TCUYEHNUE CPOKA XPAHEHUS JOKYMEHTOB,
MPEyCMOTPEHHOTO HOMEHKJIATYPOU JIeJI, C YYETOM apXHUBHBIX CPOKOB XPAHECHMUSI.

4.5.2. IlepcoHanbHble JaHHbIE, 3a(DUKCUPOBAHHBIE HA OyMaXHBIX HOCUTEIISX,
XPaHITCS B 3alIUPAEMbIX MIKadax JU00 B 3aIUPAEMbIX TOMEIICHUSIX, JOCTY K
KOTOPBIM OrPaHUYEH.

4.5.3. [lepconanbHbIC TaHHBIC, 00pabaThIBaEMbIE C UCIIOJIH30BAHUEM CPEJICTB
aBTOMATHU3AIINH, XPAHSATCS B TAKOM TIOPSIKE U HA YCIOBHSIX, YTOOBI UCKITFOUNTD
HEMPAaBOMEPHBIN WUJIU CIIyYalHbIN JOCTYII K HUM, YHUYTOKEHUE, U3MEHEHUE,
0JIOKUpOBaHUE, KOMUPOBAHUE, IPEIOCTABIECHUE, PACIIPOCTPAHEHUE TIEPCOHATBHBIX



JaHHBIX, 4 TAKKXC NHBIC HCIIPABOMCPHBIC I[GIZCTBH)I B OTHOIICHUM IICPCOHAJIBHBIX
JaHHBIX.

4.6. JIuiia, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHANBHBIX JaHHBIX B J[eTckoMm cafy,
MpeKpalaoT ux 00padbaThIBaTh B CIEAYIONIUX CIydasx:

¢ JIOCTUTHYTHI LIEJTM 00paOOTKH MEPCOHANBHBIX JaHHBIX;

¢ HCTEK CPOK JICHCTBUS corjacusi Ha 00pabOTKy NEPCOHANbHBIX JaHHbIX;
¢ OTO3BAHO COIJIacH€ HAa 00pa0OTKY NEPCOHAIBHBIX JAHHBIX;

o 00pabOoTKa MEePCOHATBHBIX TAHHBIX HETIPAaBOMEPHA.

4.7. Ilepemaya nepCOHAIBHBIX JAHHBIX:
4.7.1. [lerckuii cag obecrieunBaeT KOHPUACHIIMAIBHOCTh NEPCOHAIBHBIX JaHHBIX.

4.7.2. JleTckuii caj nepeaaeT NepCoOHAIbHBIC JaHHBIC TPETHUM JIMIIAM B
CIEAYIOIINX CIyqasx:

e CYOBEKT IEPCOHATBHBIX JJAHHBIX JIaJl COTJIACHE Ha Iepeaady CBOUX
JIaHHBIX;

e TepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSIMHU
3aKOHOJIaTEILCTBA B paMKaxX YCTaHOBJICHHOM MPOLEAYPHI.

4.7.3. Jlerckuii caa He OCYILIECTBISET TPAHCTPAHUYHYIO NEpeAavy epCOHAIbHbBIX
JTaHHBIX.

5. Akryajau3zanusi, MCipaBjieHUe, YAaJeHHe U YHUUTOKEHH e NMePCOHATbHBIX
JAHHBIX, 0TBETHI HA 3aIIPOCHI CYObEKTOB MEPCOHAIBbHBIX JTAHHBIX

5.1. B caydae nipenocTaBiieHUs CyObEKTOM MEPCOHANIBHBIX IAHHBIX, €TI0 3aKOHHBIM
MpeACTaBUTENIEM (PAKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX UIH
HE3aKOHHO MOJIYYCHHBIX MEPCOHAIBHBIX JaHHBIX J[€TCKUI caj akTyalIu3upyerT,
UCIIPABJISIET, OJIOKUPYET, YAAISET WM YHUUTOXKACT UX U YBEJOMIISIET O CBOUX
JEUCTBUSAX CyOBEKTa MEPCOHAIBHBIX JaHHBIX.

5.2. Ilpu nocTmkeHny 11enei 00pabOTKH MepCOHATBHBIX TAHHBIX, a TAKXKE B CITydae
OT3bIBa CYOBEKTOM ITEPCOHAIBHBIX JIAHHBIX COTJIACHS Ha 00pabOTKY IMepCOHATBHBIX
JTAHHBIX TIEPCOHATILHBIC TAHHBIC MOJICKAT YHUUTOKECHHIO, €CITM HHOE HE
IPETYCMOTPEHO JTOTOBOPOM, CTOPOHOM, MOTydaTesieM (BBIro0IpruoOpeTaTesiem)
10 KOTOPOMY SIBJISIETCS] CYOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YHuUTOXKEHUE TOKYMEHTOB (HOCUTEIIEH), COAepKalIUX EPCOHATIbHbBIE
JlaHHBIE, IIPOU3BOAUTCA B COOTBETCTBUU C [IopsAIKOM yHUUTOXKEHUS U
00e3TMYMBaHNS IEPCOHANBHBIX JaHHBIX J[€TCKOro cajia B 3aBUCUMOCTHU OT THUIIA
HOCHUTEJIS [IEPCOHAJIBHBIX JAHHBIX, B TOM YUCJIE IIyTEM U3MEJIbYECHUS LIPENEPE,
CTHpaHUs WK GOpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIISI.



5.4. o 3anpocy cyObeKTa MepcoHaIbHBIX JaHHBIX WM €r0 3aKOHHOTO
npeacraButens JleTckuii cag coobmaeTt emy nHbopmario o6 oopadboTke
NIEPCOHAIBHBIX JJAHHBIX CYyOBEKTA B CPOKH U B IMTOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



